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T access tie Virtual Chart j

- LOg onto CPSL
2 Click POC access -

", 3 ¥fyou bhave declered anty patients lt wﬂl mke you to thc “My_

_ Patients” tab an the saréem:

©a . I you have not declared any patsenui lt wﬁl fake- yuu o thc‘ R

Census” tab

T Click on the desired patems name, ﬂus w1!l auiﬂmaﬁcally‘

take you to the Virtual C:hart

Te da-ciare a Patient a3 “Mv patient”

L Locate your panent on the “Censug™ tab .
s - Chck on the + mgn, this wil mcve yeur pzment w0 the: “My
Patlent”tab

s Click ori o dosired paficnts namc, ﬂns will automatxcally fake '

- youto the Virtual Chart

‘ Components of Qe Virtnai Chort

»  Patient dmograph..cs

= Most recent vital signs are available with the daze and time
and the name of the last person who entered vital signs
Updated list of immunizations and allergies

*  All results are available, ie: lab results, imaging etc

= Staff commanication notes

Yo Aceess Blectronic Ferms (E-Forms}
" - Can be accessed from muttiple places
To access E Fomis from the Virtual Chart’
* {lick on the Electronic Formstsb at the top .
" = Top section 0F list are fornss that have already Heen opened. The
bottom list are blank forms that are available to you.
= Choosc your desived form by double clicking on it
= Data attached 1o a data base will automatica_!y populate.
= Complete the form -
Click on the Save & Exit joon to save the record
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. ®  Flow charts canbe accessed ﬁmthe Vi,rtuai Chan
e -_cuc’k ot the F]awcbm tab axﬂamp e

T -'.'.m&xebouomofthcammuset
Anew Yisting of Floweharts wifl now be v:stblc, choose your d&eu‘ed
Flowa:hm

Documenting on » Flgwebert
= Select the frst. questlon
» . The question is inthe blua title bar, the.answers are below
C e Choasc an answcr, or click in the box to gpeh up fee text option.’
e Chcknexi, anddothesamefmthcncxtqucstmn .-
[ = Ogee complete the questions will stop and you will bebreught
. back to the oniginel fowchart with your answess displayed -
- &, Hyol Wit “update” you will be kicked vit of that time frame;,
further charting will be documqtﬁcdtmder & different tme period
To change a time frame, click on the “current ime” option within the -
question of the flow chart . Change to the-desircd time; finther _
documant.ancn willnow be chaned u:nder that chaugcd fime frame g

To Chagg‘ 62 Tiwe m'mse

e Yo cha.nge & time ﬁ'amga, click ot the “current time™ opf:an within
the question of the flow chart. Change to'the des:red tirne,
-further dgcumentation watil now b charted under that changed

" tie fmme s

Bommmmag Witel Smg ami Hggm & Weisht
®  Vital signs ans w;tl'nn Elestionic Forms and Flowchans

" » Youmay use the o ‘sereen keys or :he ‘actusl kc;s,board to
" enter your answers
s Thess answers wilf then e d:s!nbz:ted throughoux the
systesh and witl -appear on-your virtuat chant
When completed click “next® ar “update™ to exit
nghr, Weight, and Blodd pressiwé ave poverntaent required therefore
you will see thern o1t majority. of flowcharts and E-forms. Pleass be
suee to complete theom when you see that they are blank

Administration of Medwaswaas
= Choeose “Fharmacy™ tab at the top of your Virtual Chart

- Selest “Medication Verification Administration”

With the curser in the patient name, bar scan the 1D hand

With the cwser.in the “TDCE™ section bar scan the mcd
~ Answey alt questions

For second med go back to step 1 and do the same

“Med count” will increase with each additional med,

This nusmber should match fie arcount of meds you are
. about to administer to your patient.
‘v Click update or éxit to exit back to phanmacy screen.
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. Patient Edueation Documents
*  These docutnenhisdfe to be used to pmv:de your patients

2o vzsw 24 hour EMR : ’ . . . with education-on théir iliness or-disease process
s _?:-',Choase: phamaac:,r wb ﬁ‘om the wp of your “Vnma.t ahart” ' Lpotde Clickon m;%mm. tab mﬁ]myc"“f ‘f_"’ml c};m o

JAC 'wrpatlmt, gmeralcare, mp:anant,dm:hargeatc TN
" Print the documiat, this wilf allow the docimént 10 auach. -

to the patients récord,
Choose the back arraw to return o your virtual chart

Patient Education on Medications Mursizg Docaame st

a  “Phamm “Educa o Select “Eduvcation” within the virtual chari -
a Selest Haflymt%I:; Lﬂfom:;:n b from t}ac th’tual chert a Select education on'the drop down menu that appears

#  Currentimedications tht the patient 5o will appear in the .+ = Click op “input” to énter anew entry bt “soview”

: " = Choose topic, thére are 2 pages, “Weaxt Page” togo to pé 2
. scfeen, i you are Jooking for g new med,. click alpha seamh .
and esitér the desired drug name; hif entér Sclect the, first topic Ime in the, left band comor' alwag choose this

o= Selectthe dcsxrcd drog and “add selected”, this will move

Y Choose angwers to the guestion. miore than one ansmr iz ok-

yourdmgﬁcmﬂlcicﬁsadcufthesmtoﬂlcnghtmde I « Seiactthe“ﬂextquestlm button o inove on
©.s Click praocss . .,
*  Select print, and now cmt out. This m,ﬂ:rrmatmn will naw aﬂach ‘ :gﬁe; atgequl moe%suﬁ;on :ﬁw Of%?u%ajgﬁv?:if
o your patients medical record. . L Chskmttorctummthcvnmalchm C

Selact the baf:k afrow to exdt back to your vntua} c.ha:t

Med At (Kardex

The medact is CPSE's version of ovr Kardex Diabetic Record & Glucose entries
= The medact will appear when you firsi access the panmts or B *  To eiter }rour glucosc enfries- of msudin oavcmgc select
can be seen through the Virwat chart tab _ . “Diabetic Relcond” from your Virtal chart o
= Medact Egives 5 summary of nursing orders, also whero mcal » Cho{}sq Dmﬁeh Reeoid -
consnmpiatm is entued o a enterglutose dings seleet “INPUIT :
« .To documeutmﬁal consumption, double click on the dmt, . Choosc Retord blood glucose levels and enter the level .
. enter aionritconsured. Update 1p go batk o medszct - into the screei Hit ¢nter, thenhitok
* "o address items to show cormpletion or action tzken. Donble From this screen yon may also review previous ghicose entriss either by
click on the action #em then answer the gueston graph:cai preseamuon or cumulamvs Toview,

"= . Your status wiil update 45 you update on the action,

!
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Attacth & wound photo - o E
Click dn images from the panents virtual chart | ’ J
Plug your caméra™s USE port info the computer
. Select add file and chovse the tadio button labeled PC
Beleot “wound” for your file description
Click on the binocular icon and search for your plz:ture on
the camera
¢ Clcksave file
o {(ive'your image & spoeific name i.e.0 wound site, date
& Click ok
Photo is now available for viewing within the image
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